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IMopsaoK yHHYTOKeHUsI H 00€3/IHYHBAHHUS NEPCOHAJILHBIX JAHHBIX
MYHHIMNAILHBIM GIOUKETHBIM YUpesKIeHHeM J0NOIHUTEILHOr0 00pa3oBaHUs
«llenTp nerckoro TBopyectBa» HoBo-CaBunoBckoro paiona r. Kasann

1. O01me noJsioxKeHust

1.1. Tlopsmox yHMYTOXKEHHs MEPCOHANBHBIX JaHHBIX (nanee — Ilopsnok) B
MyHHUIUITATBHOM GIO/KETHOM yUpEeXAEHUH JONOIHUTEIHOr0 06pasosanus «LIeHTp
nerckoro TBopuectBa» Hopo-CaBuHoBckoro paiiona r. Kasamm (mamee — LUIT)
yCTaHABIMBAeT COCOObI YHUUYTOXKEHMS M 00E31MYMBAHUSI HOCHTENCH, COAEpKALIMX
IepCOHalbHbIe JIaHHble CyOBEKTOB IEPCOHAIBHBIX JAaHHBIX, a TaKXe JIHIl,
YIOJHOMOYEHHBIX IPOBOAUTE 3TH MPOLETYPbI.

1.2. Hacrosmmii Ilopsimok paspaboran Ha ocHose PelepaJbHOrO 3aKOHa OT
27.07.2006 Ne 149-®3 «O6 wunHbpopManwy, UHGOPMALUMOHHBIX TEXHOJOTHAX H O
sammTe uHGOpManuu», @PenepanpHoro 3akoHa ot 27.07.2006 Ne 152-@3 «O
IIEPCOHAJIBHBIX TAHHBIXY.

II. HpaBu.ﬂa YHUYTOKCHHUS HOCl/lTeJleﬁ, coJepKalux nNepcoHaJIbHbIC JaHHbIC

2.1. VHUUTOKeHUEe HOCHUTENEH, coAepKalluX [epCOHaIbHbIE JaHHBIE CYOBEKTOB
TIEPCOHANIBHBIX JJAHHBIX, IOJDKHO COOTBETCTBOBATH CIIEAYIOLIMM IIpaBUIaM:

— ObITh KOH(MUIEHIWANBHBIM, HCKIOYas BO3MOXHOCTb IOCIEIYIOMIErO
BOCCTAQHOBJICHHUS;

— oQOpMJIATECS OPUAMYECKM, B UYACTHOCTH, aKTOM O BBIACJICHUM K
YVHUYTOXKEHUIO HOCUTENIeH, COJEpXKalluX IMEePCOHAIPHBIC  JaHHbIC CcyOBEKTOB
nepcoHanbHbIX AaHHbIX ([Ipunoxenune Ne 1), u akromM 00 yHHYTOKEHUH HOCUTENEH,
COflepXalMX  [EepPCOHANbHBIE  JaHHble  CyOBEKTOB  IEPCOHAIBHBIX  JAHHBIX
(ITpunoxenue Ne 2);

— JIOJDKHO IIPOBOJIUTHCS KOMHUCCHEH 110 YHUYTOKEHUIO IIEPCOHANBHBIX NAHHBIX]

— YHUYTOXEHHE [OJDKHO KacaThCsl TOJBKO TeX HOCHUTENeH, COJepKallinx
TepcoHaNbHble [aHHble CyOBEKTOB MEPCOHAIbHBIX JaHHBIX, KOTOPBIC NOAJIEKAT
VHUYTOXXEHWIO B CBS3M C MCTEUYEHUMEM CpOKa XPaHEHHMs, IOCTWKCHHEM LN
06paboTKH yKa3aHHBIX [EPCOHAJBHBIX NaHHBIX MO0 yTpaToH HE0OXOJMMOCTH B UX
JIOCTIDKEHUU, He JAOMycKas CIydyalHOro WM IIPEIHaMEPEHHOIo YHUYTOXCHUS
aKTyaJbHBIX HOCUTEIIEH.



I11. HOpﬂ[[OK YHHUYTOKCHHUSH HOCHTeﬂeﬁ, coaepKaluXx NnepcoHaibHbIe JAHHbIC

3.1. IlepcoHanbHble JaHHBIE CyOBEKTOB MEPCOHABHBIX NaHHBIX XPAHATCH HE
JONbIIe, YeM JTOro TPeOYIOT Lenu X oOpaboTKH, W MOMJIEKAT yHHYTOKEHHIO IO
MCTEYEHUH CPOKAa XPaHEeHUs, JOCTHKEHUM Lielel 00paboTKK WM B Cilydae yTpaTbl
HEeOOXONMMOCTH B HX JOCTH)KEHHMH, a TaKXkKe B HHBIX Clly4asX, yCTaHOBJICHHBIX
denepanbHbM 3ak0HOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX.

3.2. Hocurenu, coepikaliye epcoHajbHble JaHHble CyOBeKTOB MEPCOHAILHBIX
JIAHHbBIX, YHUUYTOXKAKOTCS KOMHMCCHEH [0 YHMYTOXEHHIO ICPCOHAIBHBIX AaHHbIX,
yTBepXK/IeHHO# npukasoM aupekropa LT (nanee — Komuccus).

3.3. Hocurenu, coaeprkalye nepcoHalbHble JaHHBIC CyObEKTOB MEPCOHATBHbBIX
JaHHBIX, YyHU4YTOXarTcs Komuccued B CPOKH, YCTAHOBJICHHBIC denepalbHbIM
3akoHOM OT 27.07.2006 Ne 152-@3 «O nepcoHaIbHbIX JaHHBIX).

3.4, Kommccusi NpPOM3BOAMT OTOOp HOCHUTENeH II€PCOHANBHBIX JaHHBIX,
[OJUTEKAIMX YHAUTOKEHHUIO, C YKa3aHUEM OCHOBAHMH JUIS yHUYTOKCHUA.

3.5. Ha Bce oTOOpaHHBIE K YHHYTOXXEHHIO MaTepHajbl COCTaBJIACTCA aKT 10
dopme, npuseneHHod B IlpuioxkeHuu Ne 1 x Ilopsaky. B akTe ucnpaBi€HHs HE
pomyckarorcst. Komuccus npoBepsieT Haluuue BCEX MaTepHalos, BKIIIOYCHHBIX B aKT.

3.6. [lo OKOHYaHUU CBEPKH aKT IOJIKCHIBACTCH BCEMHU "ICHAMH Komuccuu u
YTBEPIKAAETCS: OTBETCTBEHHBIM 3@ OPraHU3alnio 00paboTKK NepCOHAbHBIX AAHHbIX.

3.7. YHUYTOKEHUE HOCUTENEHN, COEpKALUX MePCOHAIbHBIC JaHHbIC cyOBEKTOB
TepCOHANbHBIX [IaHHBIX, MPOU3BOAMTCA B IPUCYTCTBUM BCEX yinenoB Kommuccuu,
KOTOpble HEeCyT I[IepCOHANIbHYI0 OTBETCTBEHHOCTb 3a MPaBUIBHOCTL U IIOJIHOTY
YHHYTOXKEHUS NIEPEUNCIICHHBIX B aKTe HOCHUTEE.

3.8. VYHMUYTOXXEHHE IIE€PCOHAIBHBIX [aHHBIX, €CIM 3TO  JOIYyCKACTCH
MaTepHalbHBIM HOCHMTEJIEM, MOXET IPOU3BOANTHCAH crioco0oM, UCKIIIOUYaIOUIUM
JabHEeNITy0 00paboTKy TUX [EPCOHANBHBIX JNaHHBIX C COXPAHCHHUEM BO3MOYKHOCTH
06paboTKH MHBIX AaHHBIX, 3a(UKCHPOBAHHBIX Ha MaTEPUATILHOM HOCHUTEIIE.

3.9  VYHUUTOXXEHHe HOCHTeJIed, COoJepXKalluX IMepCOoHaJIbHbIC JaHHBIC,
OCYILIECTBIISIETCS B CIIEAYIOLIEM IIOPSIKE:

— YHMYTOKEHHE IEPCOHANbHBIX IaHHBIX, COJCPXKALIMXCA Ha OyMaKHBIX
HOCHTEJISX, OCYIIECTBIISETCS [yTeM M3MeNbUEHHUs Ha MEJKHE YacTH, UCKIIOHAOIINe
BO3MOXKHOCTH  ITOCTEIYIOLIEro  BOCCTaHOBJICHHUA unpopmaruu.  Msmenbuenue
OCYIIECTBIISIETCS C MCIIOJIB30BAHUEM LIPE/epa (YHHUTOXKHUTEISI JOKYMEHTOB);

— xpansmuxcst Ha [IOBM u (1iii) Ha Nepe3antchbBacMbIX ChEMHBIX MalllMHHBIX
HOCUTENSIX MH(OpMAlKHU, HCIOIb3YeMbIX Ul XpaHCHMA undopmaruu BHe [1OBM
((ren-HaKONUTENAX, BHEIIHUX KECTKUX AUCKAX, CD-aucKax ¥ MHBIX yCTPOMCTBAX),
IIPOM3BOAMUTCS ~C. HCIIOJIB30BAHMEM  IUTATHBIX  CPE/CTB UH(POPMALIMOHHBIX U
OrepalOHHBIX CUCTEM;

— YHHYTOXKEHHE MEPCOHAIbHBIX JAaHHBIX, CONCPKAIIMXCS Ha MAalllHHOYUTAEMBIX
HOCHTEJNSIX, KOTOpble HEBO3MOXKHO YHHUUYTOXMTh C TOMOIUIBIO IITATHBIX CpeICTB
PIH(bOpMaHI/IOHHS;X M ONEepalMOHHBIX CHCTEM, [POU3BOAMTCS IMYTEM HAHCCCHU
HOCHTEJISM  HEyCTPAaHUMOrOo  (U3HYECKOro  MOBPEKACHMA, MCKJTIOYAOLIEro
BO3MOJKHOCTh MX MCIIOJNIB30BAHMS, @ TAKXKE BOCCTAHOBJICHMS JAHHBIX, B TOM HHCIC

IMyTEM I[G(i)OpMHpOBaHI/IH, HapyueHus CHHHOﬁ LEJIOCTHOCTU HOCUTEIISL.
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IV. llopsinok Oci)OpM.IleHHﬂ JAOKYMEHTOB 00 YHHYTOKEHUH MePCOHAIbHbIX
JTaHHDBIX

4.1. OO0 YHUYTOXXEHUM HOCUTEJEH, coaepXkalluX IIEePCOHAJbHBIE JaHHbIE,
KoMmuccuss cocraBisieT ¥ MOANMUCHIBAET akT 00 YHUUYTOXEHUHM HOCUTENIEH,
COJleprKalllMX NEPCOHAIBHBIE JaHHblE CYOBEKTOB MEPCOHAIBHBIX NAaHHBIX, 110 (Gopme,
npusBeneHHo# B [Ipunoxenuun Ne 2 x [Topsiaky.

4.2. AKT 00 YHUYTOXXEHUU HOCUTEJIEH, COmepIKalluX IEPCOHAJIbHBIE JaHHBIE
CyOBEKTOB MepCOHANIbHBIX JaHHBIX, yTBepKaaercs nupekropom LIJIT.

4.3. AKT O BbBLAEJIEHHU AOKYMEHTOB, COJIepXKallluX IEepPCOHaJIbHbIE JIaHHbIE
CyOBEKTOB IEPCOHAJIbHBIX JaHHBIX, K YHUYTOXKEHMIO H aKT 00 YHHUUYTOXKEHHUH
HOCHUTEJIEH, COAEepKAIUX [1epCOHANIbHbIE JJaHHbIE CYyOBEKTOB MEPCOHANBHbIX JaHHbIX,
XPaHATCS y OTBETCTBEHHOI'O 32 OpPraHMU3alMI0 00paOOTKU MEPCOHANBHBIX JIaHHBIX B
TEUEHHE CpOKa XpaHEeHHs, IPEIyCMOTPEHHOTO HOMEHKJIATypOH JeJ, 3aTeéM aKThl
nepenatorcs B apxus LIJIT.

V. Ilopsiaok 00e3/IM4UBAHHS NIEPCOHAIBHBIX JAHHBIX

5.1. B ciydyae HEBO3MOXHOCTH YHUYTOXEHHUS INEPCOHANIbHBIX JIaHHBIX OHHU
noaiexar o00e3TUYMBAHUIO, B TOM 4YHUCJIE [UJISI CTaTUCTUYECKUX W MHBIX
UCCJIe10BATENIbCKUX LeTIeH.

5.2. CrnocoObl 00e3nMM4YMBaHMs IMpU YCJIOBUM JajbHedled obpaboTku
NEePCOHANIbHBIX JaHHBIX:

—3aMeHa YacTH JaHHbIX UICHTUPUKATOPAMU;

— 00o01IeHre, U3BMEHEHUE WIH yAaJIeHUe YacTH JIaHHBbIX;

— JIelieHHe JaHHBIX Ha 4acTd U oOpaboTka B pa3HbIX HH(DOPMALUMOHHBIX
CUCTEMAX;

— repeMellIMBaHie IaHHbIX.

5.3. OrBeTcTBEeHHbIM 3a O0€3JMYMBAHUE II€PCOHAJBHBIX JAHHBIX SBJSAETCH
pabOTHHUK, OTBETCTBEHHBIHN 33 OpraHu3aluio 00paboTKU NepCcOHANbHBIX JaHHbIX.

5.4. Pemenne o HeOOXOOUMOCTH OOE3JIMYMBAHUSI MEPCOHAIBHBIX HAHHBIX U
criocobe 00e3MYMBaHUS MPUHAMAET OTBETCTBEHHBIM 3a OpraHu3aluio 00paboTKH
MEPCOHAJIbHBIX JaHHBIX.

5.5. O06e3nuyeHHBbIE IEPCOHAIbHBIC [aHHbIE HE MOMJIEXKAT pPA3MIIALLEHUIO U
HapyIIEHUIO KOH(MUIEHIHATBHOCTH.

5.6. OOe3nuueHHbIE MEPCOHAJbHBIE MJaHHbIE MOIYT 00pabaTbIBaThCS C
UCITI0JIb30BaHUEM U 6€3 UCIOJIb30BaHUsI CPEICTB aBTOMATU3aLUH.

5.7. llpu uCHONB30BaHWU NPOLEAYpPbl OOE3IMYMBAHUS HE JIOIyCKaeTcs
COBMECTHOE XpaHeHHe. [IePCOHANBHBIX JaHHBIX U 00€3TMUEHHBIX JaHHbIX.

5.8. B npouecce 06paboTku 00€31MUEeHHbIX JAHHBIX B CIy4asX, yCTAHOBJIEHHBIX
3aKOHOATe/IbCTBOM Poccuiickoi denepauum, MOJKEeT MIPOU3BOJUTHCS
neobesnuuuBanue. Ilocne o00paboTKU IepCOHAIbHBIE JIAHHBIE, IIOJYYCHHbIC B
pe3yJ/bTaTe TAKOro 1e00e3INIMBAHNS, YHUUTOKAIOTCS.



[Tpunoxenue No 1

AKT 0 BbII€JIECHHH K YHHYTOKEHHIO HOCHTeJIel, Coiep:KallluX MepcoHaIbHbIe JaHHbIe
Cy0ObeKTOB MEPCOHANbHBIX JAHHBIX
MYHHIIMIIAILHOTO OI0/KETHOI'0 y4peKIeHUs JONOTHUTE/IbHOT0 00Pa30BaHus
«lleHTp nerckoro TBopuecTBa» HoBo-CaBuHoOBCKOro paiiona r. Kazanu

«YTBEPIKIAIO»

OTBeTCTBEHHBIH 32 OpraHu3aLuo 00padoTKu
MePCOHATBHBIX TAHHBIX «L[EHTp AETCKOro TBOPUECTBA»
®.1.0.

« » 20  roma

AKT :
« » 20 1 ; Ne

0 BblleJIEHUH K YHHUYTOXKEHHI0 HOCHTEJIeH,
coJep KallUX NepPCcoOHAJIbHbIE JaHHbIE CYObEKTOB
MEePCOHAJbHBIX JAHHbIX

Ha ocHoBanmm TpeGoBanuii 3akoHojaareiabcTBa Poccuiickoit Penepauun 0
IICPCOHANBHBIX JAaHHBIX M JIOKAIBHBIX HOpMaTuBHbIX akToB [[JIT Kommccus 110
YHUYTOXKEHUIO MMEPCOHATBHBIX JAaHHBIX 0TOOpaia K YHUYTO)XKEHUIO HOCUTEINH, COAEpIKaILUe
NIepCOHANIbHbIE JaHHBIE!

Cpoku xpaH
No 3aronosoxvnena Hocu- Homep Howmep Kosnu- eHus iy
(I‘pyl‘ll‘lOBOIfl 34roJIOBOK ea. Xp. 4YECTBO 1 HOMEpa
n/n TEJb OIHUCH 5 YyaHue
HOKYMCHTOB) 1O OMHUCH €a. Xp. cTaTen
110 NMNEpEYHI0
Ne n/n 3aroJioBOK fena Hocu- Homep
(rpynnoBo#i 3aroJi0BOK TeNb onucH
JIOKYMEHTOB)

1 2 3 4 5 6 7 8

Lo %o B <.> <..> <.> <..> <..> <..>
1

2
<..> <,..> <,..> <,..> L i <,..> <,,.> <,..>
Hroro: ( ) €IUHMUIL.
Komuccus B cocrase:
OTBETCTBEHHBIN 38 OPraHU3aLUIO
00pabOoTKM NepCOHANBHBIX JaHHBIX [loamuce ©.1.0.
3amecturenp aupekropa no AXY [Toanuce ®.1.0.
Cekperapp [Toanuce ®.1.0.




[Tpunoxenue Ne 2

AKT 0 BbIIeJEeHHH K YHUYTOKEHHIO HOCHTEJ/IeHd, CoOAepPKALUHX NePCOHAJIbLHbIE
AaHHbIE CYyObEKTOB MEePCOHAJbLHBIX JaHHBIX
MYHHIHIIATLHOTO GIO/KETHOr0 yUPEKIeHHSI IOTOIHUTEILHOT0 00pa3oBaHust
«IIenTp aerckoro TBopyecTsa» HoBo-CaBHHOBCKOro pakoHa r. Kazanun

«YTBEPIKAAIO»

Jupexkrop MbY /1O «IleHTp IeTCKOro TBOPYECTBAY
Hogo-CaBuHoBcKoro paifona r. Kasann

M.H. Mezasenesa

« » 20 roma

AKT
« » 20 1. Ne

O0 yHMYTOKEHHH NMEPCOHANBbHBIX JAHHBIX

KowmuccHs 1Mo YHHUTOXXEHUIO IIEPCOHAIBHBIX NaHHBIX, CO3JaHHas Ha OCHOBAHUH
npukasza jgupexropa MBYJIO «LIeHTp OETCKOro TBOPYECTBa» HoBo-CaBHHOBCKOIO paioHa T.

Kazanu or 20 Ne , COCTaBWIa aKT O TOM, 4TO 20 1.
YHMUTOXKMIIA HIDKCTIEPEUUCIIEHHBIE HOCUTEIH, COACPIKAIINE EPCOHATLHBIC NAHHBIC:
Y4eTHbIil HO- [IpousBoanmas
Mep 3aroJioBOK Jena Tun [TpryriHa YHUUTOXKEHUSA | ONEpaLus
MaTepuaibHOT | (TPYMIIOBOM 3arojioB | HOCUTENS | HOCHTEIS nHbopManuy; |  (CTupaHue,
0 HOCHUTES, OK MH(pOpMAIIH | CTUPAHKA/00€3IMUNBAH | YHUYTOKEHHUE,
HOMEp Jiena U JOKYMEHTOB) u 1 HiHGOpMaLK 00e3TMYrBaHu
T. I. e)
1 2 3 4 5
1
2
3
< ..> <..> <..> < ..> <>
Bcero noaiexXuT YHUUTOKEHHUIO! ( ) HocHTeb(ei).

HpaBI/IHLHOCTL IpOU3BEACHHBIX 3amnucen B aKTe IIPOBCPCHA. HepCOHaHbele JAaHHBIC
Ha HOCUTEJIAX MOJHOCTBIO YHHUUYTOXKCHBI.

Hacrosmuii akT COCTaBWJIN.

OTBETCTBEHHBIN 3a opraHusanuio

00pab0TKU NEPCOHATBHBIX TaHHBIX [Toanuce ®.1N.0.
3amecTuTenb AupekTopa mo AXY [loamuce ®.1.0.
Cekperapb [Toamnuce ®.1.0.




